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How To Guide - Printing a Remittance Form

You may need to generate a Remittance Form for a parent.
1. Goto the "ADMINISTRATION" tab => "User Accounts" => search for the parent.
2. Click their name when it appears in the list.
3. Go to their account transactions by clicking the "$" icon. @

4. Then click the "Print Remittance Form" button.
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